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Preparation Software




Download Bestcase

Students can download the Bestcase software directly from the website.

In order to download you will have to submit an online form asking for
personal information. Fill the form out as you see fit.

Link to Download Software:

Minimum computer requirements to run the software
(This software will only run on Windows based computers)

Mac users —
If you don’t have access to a Windows PC, there are three loaner laptops
students can barrow from the bankruptcy Pro Bono office.


https://www.bestcase.com/download-edu/
https://www.bestcase.com/system-requirements/

Installing Bestcase

Welcome to the Educational Version Best Case Bankruptcy Installation Choose Destination Location Select Options

Destination Folder Shortcut Destinations:

Initial Setup

Best Case Bankruptcy will be installed into the following directory. Select the options below and click Next to continue.

Educational

VCI‘SIOI’I : X X Best Case will install a shortcut on your Desktop
Itis strongly_ recommended that you exit all Windows programs Select any additional destinations from the options below.
before running the Setup Program. To install into a different folder, click Change, and select another folder.

Install Best Case Bankruptcy to:

C:\BestCase_EDU . EI Quicklaunch Toolbar
Click Cancel to quite Setup and close any programs you have .
running. Click Next to continue with the Setup program.

WARNING: This program is protected by copyright law and
international treaties.

Unauthorized reproduction or distribution of this program or any
portion of it may result in severe civil and criminals penalties and

Ready to Install

Ready to Install the Program
The wizard is ready to begin installation. ) SEtUP Wiza rd Complete
Educational

Press the Next button to begin the installation. Version

The Setup Wizard has successfully installed Best Case

Destination Directory: C:\BestCase_EDU Bankruptcy. Click Finish to exit the wizard.

Launch Best Case Bankruptcy Software

http://www.bestcase.c

Cancel




7 Best Case Bankruptcy (Education Edition)

File Edit Setup Tools Help

& CaseAssist [

2 Last Credit Report

E Bankruptcy Courses

- [m] x

= Client Intake “g Calendar (&4 C

. * Best Case Bankruptcy Setup Wizard

Firm Information
Press the button below to enter setup for Firm Information.

This information - which you only have to enter once - will be displayed on the
Voluntary Petition for all filings.

Setup Non-Attorney Petition Preparers ‘

Learn More

Back Next

Page 10of 8

=

% # Best Case Bankruptcy (Education Edition)

m] x
File Edit Setup Tools Help
& New Open [ Last 4" CaseAssist [J] CreditReport & Bankruptcy Courses 7% Client Intake  “g Calendar (i) Ci
. * Best Case Bankruptcy Setup Wizard @
Welcome to the Best Case® Bankruptcy Setup
Thank you for choosing Best Case Bankruptcy.
You may change any setting you make in this wizard via the Setup Wizard
at any time. This wizard will appear so long as you have not specified a Firm Name
on the next Screen.
Press the Next button to continue,
ore Info
Bac
4/10/2018
% # Best Case Bankruptcy (Education Edition) - m} x
File Edit Setup Tools Help
& New Open [ & last % CaseAssist [J] CreditReport B Bankruptcy Courses % Client Intake g Calendar (& C

4/10/2018

+ * Setup: Non-attorney Preparer Information

This infarmation is required only for non-attormey
bankruptcy petition preparers. If you are an attorney

learve this blank.
Name
Address Line 1 [

Address Line 2 ‘

Social Security # ‘

=

Page 1 of 8

H on the

Phone ‘
Fax [

X Cocel | R Hew
Back

£

4/10/2018



Bestcase Setup Wizard

%! Best Case Bankruptcy (Education Edition)

. #Best Case Bankruptcy (Education Edition)
File Edit Setup Tools Help

File Edit Setup Tools Help
& Ne Open [ last «" CaseAssist [f] CreditReport = Bankrupty Courses [ Client Intake % Calendar (& g

" * Best Case Bankruptcy Setup Wizard

pen [l last 4" Casenssist []] CreditReport [ Bankruptcy Courses 7% Client Intake “ Calendar (@ C
=

l

) Jurisdictions ==
Jurisdictions Bagei2iailel Juris{ [ Ficname | Jurisdicion Name

Best Case Bankruptcy includes about 100 jurisdictions that cover all 50 states, the

Best C
District of Columbia, and Puerto Rico.

Distric|

The Setup Jurisdictions button will help you install the jurisdictions you need. Press
the Install New Jurisdiction button on the next screen to select a jurisdiction. You
should install all jurisdictions where you file.

The Se
the In
should

Press the Clese button when you have entered all jurisdictions.

Setup Jurisdictions | Learn More

(% cose | 2 Hep |

4/10/2018

471072018

%! Best Case Bankruptcy (Education Edition) ! Best Case Bankruptcy (Education Edition)
File Edit Setup Tools Help File Edit Setup Tools Help

4 Ne Open [la last %" CaseAssist []] CreditReport B Bankruptey Courses % Client Intake  “g Calendar (4 C

23'] -

A PSSR ol
Juris: ||
~

& Ne Open | alast % CaseAssist [ CreditRepot B Bankruptey Courses

T Client Intake g Calendar (&3 C¢

1 Jurisdictions
Juris

Filename [ Jurisdiction Name e
NC-EAS Eastemn District of North Carolina D?ssttrld
NC-M-2Z Middle District of North Carolina ~Revised 2006

NC-WES ‘Western District of North Carolina
The Se| |NCWESR | Waestem District of Narth Caralina “Chapter13 The Sq
the In; District of North Dakota the In:
should District of Nebraska should

D

Best C
Districi

District of Mew Mexico™custom plan classes
District of Nevada™revised 13 plan 2/1/14
District of Nevada
Easterm District of New York
Marthern District of New York
Southem District of New vork Instal Wew Juisciciion | Delete X Cgse | @ Heb |
MNY-W-2Y  |'Westemn District of New York™Dec 2017 13 Plan
OH-N-ZZ Northern District of Ohio ~“Dec 2017 13 Flan
OH-8-2Z Southern District of Ohio™CH13 Rewv 12/2016 v

Click on the Jurisdiction you wish to install and then press the Select Button  Select ® Close

471072018 4/10/2018




Bestcase Setup Wizard

: # Best Case Bankruptey (Education Edition) L Best Case Bankruptcy (Education Edition)

File Edit Setup Tools Help File Edit Setup Tools Help

g New Open & Last ’.," CaseAssist i Credit Report E Bankruptcy Courses z Client Intake '-", Calendar (4 C g Nev Open a Last /.;‘ CaseAssist ;| Credit Report E Bankruptcy Courses =% Client Intake 1 Calendar (4 C4

. * Best Case Bankruptcy Setup Wizard " * Best Case Bankruptcy Setup Wizard

Usual Jurisdiction Page 3 of 8 Attorney Information Page 4 of 8

Now that you've installed your jurisdictions, select the one where you file cases

Best Case Bankruptcy maintains a list of attorneys in your firm. For each case, you
most often.

will select the attorney representing the debtor from this list.

Press the down arrow to see the full list. If you do not see the jurisdiction you want,

Press the Setup Attorney List button below. When the next screen appears, press
press the Back button to install it.

the Add button for each attorney name you want in your list.

[IETERINERTSEL District of New Jersey ~rev custom 13 plan Press the Close button when you have entered all attorney names.

Learn More | Setup Attorney List Learn More

4/10/2018 4/10/2018

1 ! Best Case Bankruptcy (Education Edition) 4 Best Case Bankruptcy (Education Edition) X
File Edit Setup Tools Help File Edit Setup Tools Help

4 New Open 14 last & Casessist [f] Credit Report B Bankruptoy Courses % Client Intake %, Calendar (& € & New Open (g last 4" CaseAssist [f] CreditReport B Bankruptey Courses T Client Intake g Calendar (& Court Notices

. * Setup: Attorney Names @ . ! Setup: Attorney Names
Contact Information State Bar Number
Attorneys

Attorney Name: | Rutgers Law Student] State Bar Number
Addpess:

Email Address:

Add

|
Phone Number: |
|

Eax: [~ Always Print State Bar Number with Attorney Name

CMVECF Passwords (Optional) PACER Password (Optional)

Jurisdiction/Filing District | CMYECF UmName] Password A PACER User Name: ‘

PACER Password: |

After filing the case the log into PACER,
retrieve and save these reports:

- [ Notice of Filing
viodi e [~ Docket Report
Delete Set as Default

0K Cancel Help

4/10/2018

Browsing the AttorneyH file

4/10/2018




Bestcase Setup Wizard

1 Best Case Bankruptcy (Education Edition) « ! Best Case Bankruptcy (Education Edition)

File Edit Setup Tools Help File Edit Setup Tools Help

. = ( " w| { = . [ q
§ Ne Open & last & CaseAssist []] CreditReport = Bankruptcy Courses T Client Intake “% Calendar (& C o Ne pe s last & Casemssist []] CreditReport B Bankruptey Courses =% Client Intake g Calendar (&3 C

% * Best Case Bankruptcy Setup Wizard ¢ Best Case Bankruptcy Setup Wizard

Mail It Page 6 of 8 CaseAssist Page 7 of 8

Mail it connects with CertificateOfService.com, working as your extended staff

As a Best Case Bankruptcy user, you can easily manage bankruptcy courses and
handling the mailing and service of post-petition documents.

quickly obtain income, asset, and liability data for your client in a few clicks, using
CaseAssist. You can get immediate access to Pre-filing Counseling and Post-filing
Benefits of Mail It include: Debtor Education Courses and Income and Asset Data, including Tax Transcripts

and Property Appraisals
- Use case information and documents generated in Best Case

- Save time on printing and shipping
- Easily access the Certificate of Service from the ECF Manager You can also import Bankruptcy Credit Reports in your forms and schedules -

saving 60 minutes per case!
With Mail It, you save an average of 45 minutes per case and spend less on

materials and postage. Activate your account today!

| Activate Mail It Learn More i Learn More ]

Back Next

4/10/2018 4/10/2018

% ! Best Case Bankruptcy (Education Edition) ! Best Case Bankruptcy (Education Edition)
File Edit Setup Tools Help File Edit Setup Tools Help
& Nev Open 14 last 4" CaseAssist [f] CreditReport B Bankruptey Courses 1% Client Intake g Calendar (i3 C4 Ne: Open [ last 47 CaseAssist [J] CreditReport B Bankruptcy Courses % Client Intake  “g, Calendar i) C4

%, * Best Case Bankruptcy Setup Wizard @ % * Best Case Bankruptcy Setup Wizard @

Court Notice and Calendar Integration Page 8 of 8 Congratulations
Easily manage the tedious and costly process of organizing and downloading

Setup is complete, and you are now ready to use Best Case Bankruptcy.
CM/ECF Court Notices for no additional cost.

If there is any information you wish to change now, you can use the Back button.
Benefits include: You can return to the Setup Wizard or the individual setup pages at any time via

- Automatic download of your Free Looks, avoiding costly PACER fees the Setup Menu in Best Case Bankruptcy.

= Access to Court emails and events directly from the client file and on the go

- Auto-population of bankruptcy events to your primary calendar

Setup your account today!

Setup I Learn More
Back Next

4/10/2018 4/10/2018




Starting a New Client File

. ! Best Case Bankruptcy (Education Edition)

File Edit Setup Tools Help

o New Open | = Last 4" CaseAssist Credit Report B Bankruptoy Courses 4 Client Intake "o Calendar (53 Co

Click open on new

Click on the “Empty Client”

- Empty Client ] st l/ Finizh




Clicking “New” will bring you here....

,: + Create NEW Client File
-Select Chapter 7

Template File 3etup Information ‘ Forms: | 201712 Forms - 12/01/2017 and after

Type of Debtar Chapter . . )

& Individual (" Partrership @ {" Chapter 3 -Individual or Joint
o " Corporation C ) [ LChapote {" Chapter 12

" Jaint [Debtar 1 & Debtar 2] - f'fl:_'ril_”" L - l: I:'F"”,-IT - I:.h:u:t_r'l.__

C Other " Chapter13 € Chapter 15 -Its ok that the

Name of Debtorls] Jurisdiction says “rev

Debtar: | custom 13 plan”

First tiddle Generation

spose| | !7 |~
Template: ﬁ

Index As:
Office File Mo. |
NIV el s District of Mew Jersep ~rey custom 13 plan L

Fill this in with the client’s information and click “OK”



Double click on the new client file

] - 2= |
Filter: | Active by Mame - Q, search Report
Show: | All Cases -

B 0 Followups by 04/13

Office Mo

First Name Last Name Status: Active-Prepare

Chapter 7 - Individual

Case#:

District: MJ-A-ZY

Adversary Proceedings: Mone
Attorney:

Debtor Mame: First Mame Last Mame
Address:

W

ﬁ Cverview ﬂ Motes o MNew Client Copy i Delete Close | Help




(7 Rutgers, Roger A - 7 - Individual - MI-A-7Z

Forms & Schedules | AllF&s | Additional Documents |

=N Forrm 1071 Yoluntary Petition
8 Form 1065um Summary of Assets and Lighilities
8 Schedule AB - Froperty
L I St Of 3 Schedule C - Property You Claim as Exernpt
8 Schedule D - Creditors Who Have Claims Secured by Property
8 Schedule EfF - Creditors Who Have Unsecured Claims
SC h ed u | eS & 2 Schedule G - Executory Contracts and Unexpired Leases
8 Schedule H - Your Codebtars
3 Schedule | - Your Income
FO r m S Schedule J - Your Expenses
Form 1060ec Declaration About an Indiwidual Debtor's Schedules
Farm 107 Statement of Financial Affairs
Farm 108 Statement of Intention for Individuals Filing Under Ch. 7
( 99 Form 121 Statement About Your Social Security Mumbers
( H O m e p a g e ) Form 1224 Staterment of Current Monthly IncomefMeans Test
Form 2010 Motice to Individual Debtor
Form 2030 Compensation Statement of Attorney for the Debtor(s)
3 Verification of Creditor Matrix
8 Creditor Address Matrix
3 Local Forms
(P Form 423 Financial Management
(3 Reaffirmation and Redemption
& Arendrments and Supplernents
(3 Business and Corporate
& Applications. Notices, Motions and Orders
3 Service and Letters

R RN ¥

ODoooooooooonoonooogoodg

-

|4+] open | Attach | % Prepare ECF | # ECF Manager §| h ErintAII|

ﬁD‘l.renrjew | !l‘ﬂntes |_é‘|.-fieu_~.rE1.rents |ViewCogrtNotices | Close | Help |




Select Form 101:
Voluntary
Petition

(7 Rutgers, Roger A - 7 - Individual - MI-A-7Z

Forms & Schedules | AllF&s | Additional Documents |

j>EI Form 1071 Yolurtary Petition
8 Form 1065um Summary of Assets and Lighilities
8 Schedule AB - Froperty
3 Schedule C- Property You Claim as Exernpt
8 Schedule D - Creditors Who Have Claims Secured by Property
8 Schedule EfF - Creditors Who Have Unsecured Claims
8 Schedule G - Executory Contracts and Unexpired Leases
8 Schedule H - Your Codebtars
3 Schedule | - Your Income
Schedule J - Your Expenses
Form 1060ec Declaration About an Indiwidual Debtor's Schedules
Farm 107 Statement of Financial Affairs
Farm 108 Statement of Intention for Individuals Filing Under Ch. 7
Form 121 Statement About Your Social Security Mumbers
Form 1224 Staternent of Current Monthly Incomef/Means Test
Form 2010 Motice to Individual Debtor
Form 2030 Compensation Statement of Attorney for the Debtor(s)
3 Verification of Creditor Matrix
8 Creditor Address Matrix
3 Local Forms
(P Form 423 Financial Management
(3 Reaffirmation and Redemption
& Arendrments and Supplernents
(3 Business and Corporate
& Applications. Notices, Motions and Orders
3 Service and Letters

R RN ¥

ODoooooooooonoonooogoodg

-

L+] Open | Attach | ; Prepare ECF | » ECF Manager

ﬁ Overview | ﬂ-‘ Motes | _é Wiew Events | Wiew Court Motices |

=h | & Print Al |

Close |

Help |




-

+ ! Voluntary Petition

Debtor1 |Fing Information | Info 2/ CCR | Prior/Related | Statistical/Adm

Debtor's Mame |R|:|ger |A |Rutger5 ‘ hd Other Mames
First Middle Last Generation /</ Signature
Index As |Rutger5, Roger A

Social Sec. No. |123-45-6?89 Office File Mo, |

x

Street Address  |123 Main Street

City, State Zip [ Beyerty | [0s010-0000

County of Residence: Burlington

Mailing Address Clear
{if different) =

City, State Zip | |00000-0000

b Mext Tab | v oK | X Cancel |? Help |

- ! Voluntary Petiti

q

Debtor 1\ Filing Informatio |1nfag,fcm Prior/Related Statistigalfﬁ\dm|

Type of Debtor Mature of Debt WVenue Debtorl Chapter

" Individual * Consumer/MNon-Business |Resided 180 Days b f Chapter1
(" Joint (Debtor 1 & Debtor 2)

" Business Other: l— " Chapter11
& " Other Chapter12

~
& -
~

' | Venue Debtor 2 Chapter13
l— Chapter 9
| Resided 180 Days SEIEN-
2 e Other: I— " Chapter 13
[
' x € or local law
| Mew lersey Exm 522 Analysis | Filing Fee
i+ attached (" installments ™ waiver
Attorney
| - Jurigdiction
[ Debtor not represented by an attorney | District of New Jersey -

Case Mumber

b Mext Tab | oK | X Cancel | % Help




- ! Voluntary Petition

Debtor1 | Filing Infu:-rt_"natioriu:ur.-"ﬁ‘.elgted | statistical/Adm

Credit Counseling Requirement §109(h)
| [ Debtor rents principal residence

| Debtor1 Counseling.. Tenant of Residential Property (Forms 1014 & 101E)

Debtor 2 Counseling... | I
3 Marne & Address of Landlord / Lessor
Repor] Lbout Any Businesses You Own as a Sole Prop
-
[l Debtor Owns Business as Sole Proprietor | o
-

Hazardous material or immediate attention

[ | Debtor has property that needs attention

=

b Mext Tab | w’ oK | X cCancel | ® Help

: ! Credit Counseling Requirement £X

Debtar 1 Counzeling

Debtor 1 Compliance with Credit Counzeling Requirement
" Credit Counzeling haz HOT been obtained by debtar 1 [case cannot be filed)

(" 1. Completed in last 180 days and HAVE certificate [file/attach certificate and DRP]

" 2 Completed in lagt 180 days, but do MOT have certificate [fle certificate within 14 dayps]
" 3. Exigent Circumstances - requested but unable bo obtain counseling within 7 days
7 4 Counseling iz not required because of debtor Incapacity, Disability ar Military Doty

Fleaze select a choice from the abowve list. This form iz required ta file an individual debtor casze.

To hle today, 02/05/417, the 180-day pre-filing credit counzeling must have been received on or after 02/06/17

'QK | x Cancel | ? Help

|5 Order Credit Counseling

Form 101-
Voluntary
Petition
(cont.)

Note:

If there are two debtors,
you will have to do the
same process for the
second debtor



« o Voluntary Petition

Debtor 1 | Filing Information | Info 2 / CCRA Prior/Related |Statistiga|,."hdm

Pricr Bankruptcy Filed Within Last 8 Years (08/05/2009) §727(a)(8) §13258(f)

Date Filed |Years Elapsed | Case Mumber District

Insert | Change | Delete |

¢:///_:’//:;,_///;J

Pacer Case Locator |

Pending Bankruptcy Case Filed by Spouse, Partner or Affiliate

Debtor Mame Relationship Date Filed Case Mumber | District

Insert Change Delete

»  Mext Tab | v oK | X Cancel | % Help |

% Form 1. Voluntary Petition

Debtor I Filing Information I Info 2 / ExD | Prior/Related (Statistical/Adm |)

Funds Axvailable
" Yes: Debtor estimates that funds will be available for distribution to unsecured creditors

* iNo: Debtor estimates that, after any exempt property is excluded and administrative
expenses paid, there will be no funds available for distribution to unsecured creditors

% Mo I B B
2 ke I e S Ao 3=

[V Calculate Estimated Number of
Creditors, Assets and Liabilities
automatically

% lh I 0 I i M e B e JRO R,
% s IR IR IR IR B R

» NewtTab |@F 0K &

[ Calculate Funds
automatically

o

Cancel J? Help |

AYe[olr-
ave Tiled
D3 0
)



Select Schedule A/B-Property from the
“Homepage”

Forms & Schedules | )l F&S | Additional Documents | Forms: 2016-04

= Form 207 Yoluntary Petition

= Form 202 Declarafion under Penalty of Perjury for Non-Individual Debtors

B Form 2065um Summary of Assets and Liabilifies

= Schedule D - Credifors Who Have Claims Secured by Property
= Schedule E/F - Creditors “Who Have Unsecured Claims

[
[
[]
[
[
[

In Schedule A/B you will log all applicable property of the debtor(s)
*Real Property
*Venhicles
*Household goods and Furnishings
*Electronics
*Clothes, Jewelry, Collectibles of value
*Non-Farm Animals (like a cat or dog or bird)
*Cash / Checking / Savings

(The above is just an example of what property the debtor(s) may have)



(] Form 106 Schedule A/B: Assets — Real and Personal Property | o || = | &3 |

A/B Property Property Total: 0.00

Category Description Own Current Value =

Change Exemption List |

Form 106 Schedule A/ B




.J.:uurlnLiLlﬂ

Category: |1. Feal Property, Residence, Building, Land or Other Real Estate

Eroperty | Description | Liens | F_Eernpti-:unsi

Paste: Debtor Address What is the property?
Property [ Single-family home
Address | Duplex or multi-unit building

[ Condeominium or cooperative
[ Manufactured or Mobile Home
[ Land | Inwvestment | Timeshare

[ Other: |

City, State Zip |EII:II:II:IEI—EIEII:II:I
County

Other
Information

Mature of
Interest |

Owner(s) |Del;:ltn:|r1 v [ Another [ Community Exernption Analysis

Current Yalue 0.00

[ uﬂkﬂ':'w” Less: Liens 0.00
[ Partial Interest Met Equity 0,00

Amount of oo Exemptions 0.00
Secured Claim v Linked to Liens Unexemnpt 0.00

Current Value 0.00

[ Amended :D”ED“@E”CE ‘ b Dext Tab | v OK X Cancel | T Help

Form 106 Schedule A/ B

Change the category to fill out all sections of Schedule A/B




Form 106 Schedule A/ B

: # 106 A/B Property Information

Category: |1, Real Prop idep iuilding, Land or Other Real Estate

Property | Description | Liens

Exemption Amount

Auto Insert Exemption  |v

Exemption Analysis
14 - §522(p) Acquired or added value last 3.3 years (1215 days) ':'J”E”_t Value 0.00
12 - §522(q) Law viclation, felony, crime, tort in last 5 years Less: L'Elﬂi 0.00
/2007 - §522(o) Value transfer nonexempt property last 10 years Met Equity 0.00

Dates based on filing case today: 08/05/2017 Mare Info Exemptions 0.00
= Unexemnpt 0.00

I~ Amended : Due Diligence b Mext Tab x Cancel 7 Help |

Tip: Remember to add any applicable exemptions when entering in
the debtor(s) property




Form 106 Schedule A/ B

: * Exemption Table: NJ
By Description | By Statute By Comman | Ezemptions Effective: | 8/05/2017

Drezcription Set | Statute Lirvit Clairmed
Ferzonal property - general M., Stak Ann, & 28:17-19 1,000.00

Cemetery companies: property, trust fundz, landz d MJ | MWL Stat Ann. &% B4:5-3, BA:S
Tenancies by the Entiretyp-real property: non-exemp MJ |11 USC & 522(b](3)(E)
Ferzonal property - clothing MJ | M. Stak Ann. & 28:17-19
Stocks and interest in corparations MJ | M. Stat Ann, & 28:17-19
Wages: 90% of wages f income iz < $7500 MJ | M. Stak Ann. & 28:17-56
Perzonal property - houzehald goods & furmizhings | MJ | M. Stat Ann, § 24 26-4 1.000.00
Dizability benefits MJ | M. Stat &nn & 171812
Fraternal benefit societies’ benefits MJ | M. Stat Ann, & 174481,
Life inzurance proceeds MJ | M. Stat Ann. & 17B:24-6
Annuity contract proceeds up bo $500/month MJ | M. Stat Ann. & 17R:24-7
Health insurance and dizability provisions MJ | M. Stat Ann. & 17B:24-8
Group life insurance proceeds MJ | M. Stat Ann. & 17B:24-9
Fenszions - Teachers MJ | M. Stat Ann, 5% T84:EBR-01,

P= .f:irlm.f: - Srhnl errnlnoerz-12t clazs cnonbies | B J Stat Ann 5% TR&CRR1TR
L | k k

Currently electing STATE[MJ] statutez. Change in the

Woluntary Petition, Filing Infarmation tab. Select X Cancel

Tip: If there are two debtors, they will be entitled to 2x the exemptions.




: #1068 A/BE Property Information

Category: |1. Real Property, Residence, Building, Land or Other Real Estate

Erupert_-,r|DE§criptinn Liens Exemptions

Statute Exemption Amount =

Insert | Change | Delete ‘ Total Exernpt 0.00 Auto Insert Exernption W

Dates for Homestead Exemption Restrictions §522 (o)(p)(q) Exernption Analysis

04/08/2014 - §522(p) Acquired or added value last 3.3 years (1215 days) C'—'"E”_twﬁl'-'e 0.00
08/05/2012 - §522(q) Law violation, felony, crime, tort in last 5 years Less: L'E.”-‘- 0.00
08/05/2007 - §522(c) Value transfer from nonexemnpt property last 10 years Met Equity 0.00
Dates based on filing case today: 08/05/2017 More Info Exermnptions 0.00
g Unexempt 0.00

~ o~
[~ Amended o Due Diligence | P Next Tab ' oK ) x Cancel | E? Help




(7 Rutgers, Roger A - 7 - Individual - NJ-A-ZZ

Forms & Schedules |AII F&s |Additinnalpncuments |

Forms: 2016-04

*

3 Form 107 Voluntary Petition L
8 Form 1065um Surmmary of Assets and Liabilities L
8 Schedule A/E - Prope L
Schedule C- Propery You Claim as Exermnpt [ |
8 Schedule D - Creditors Who Have Claims Secured by Property L
8 Schedule E/F - Creditors Who Have Unsecured Claims L
8 Schedule G - BExecutory Contracts and Unexpired Leases L
8 Schedule H - Your Codebtors L
8 Schedule | -Your Income L
8 Schedule J - Your Expenses LI (5
8 Form 1060ec Declaration About an Individual Debtor's Schedules L
8 Form 107 Staternent of Financial Affairs L
8 Form 108 Staternent of Intention for Individuals Filing Under Ch. 7 L
8 Form 121 Statement About Your Social Security Numbers L
8 Form 1224 Statement of Current Monthly Income/Means Test L
8 Forrn 2010 Motice to Individual Debtor L
8 Form 2030 Compensation Statement of Attorney for the Debtor(s) L
8 Verification of Creditar Matrix L
8 Creditor Address Matrix O
& Local Forrms
(3 Form 423 Financial Management
(3 Reaffirmation and Redemplion
(3 Armendments and Supplements
(3 Business and Corporate
(F Applications, Nofices, Motions and Qrders
i Service and Letters i
I T T R e B T A [ a S N ey
L+J Open Attach | ; Prepare ECF | = ECF Manager §| % ErintAII|
ﬂmer\riew | !l‘ﬂntes |_6.‘ufieyEvent5 |@Uiew£ngrthmtices | Close | Help |




1 Schedule C. Property Claimed as Exempt

Exemption Detail | Statute Summary | Liquidation Analysis |

Property Amount | Statute

-

Gs—eh Delete iSOIl by: * 1 Property © 2 Statute |

K Close | ® Help

Schedule C: Exempt Property




(7 Rutgers, Roger A - 7 - Individual - MJ-A-Z7 £3 |

Forms & Schedules |A||F&§. |Additinnalpncuments| Forms: 2016-04

-

Form 101 Yoluntary Petition

Form 1065um Summary of Assets and Liabilities
Schedule AJB - Property

Schedule C- Property You Claim as Exempt

Select
Schedule D

Tip: Some of the times
that could be listed here
are:

Schedule D - Creditors Who Have Claims Secured by Property
Schedule EfF - Creditors Who Have Unsecured Claims
Schedule G - Executory Contracts and Unexpired Leases
Schedule H - Your Codebtaors

Schedule | -Your Incorme

Schedule J - Your Expenses

Form 1060ec Declaration About an Individual Debtor's Schedules
Form 107 Statement of Financial Affairs

Form 108 Staternent of Intention for Individuals Filing Under Ch. 7
Form 121 Staternent About Your Social Security Numbers

Form 1224 Staternent of Current Monithly Incorme/Means Test
Forrm 2010 Nofice to Individual Debtor

i Form 2030 Compensation Statement of Attorney for the Debtor(s)
Also, you will need to 81 Verification of Creditor Matrix

indicate if the debtor B Creditor Address Matrix

plans to keep the @ Local Forms
. : 3 Form 423 Financial Management
property or glve It up [+ @& Reaffirmnation and Redermption
3 Amendments and Supplements
) . (3 Business and Corporafe
The debtor’s credit (3 Applications, Notices, Molions and Orders

report will have a lot of [+ & Service and Letters
helpful information ' e e e o A8 b e 4 b b

-Car loans
-Home Mortgages

godddgooogooooooooo

ODO0d00d0dobooooboooooooon

-

= | & Print All |

ﬁmer\riew | !-‘ﬂntes |_é.‘u"ieyE\rents |@View£ngrthmtices | Close | Help |

L4) Cpen | Aftach | £ Prepare ECF | = ECF Manager




Schedule D: Secured Creditors

[ Schedule D/E/F - Creditors

(= lE =]

|I::|3,r Mame -

Schedule D - Secured hedule E - Prierity | Schedule F - Unsecured 0 Claims Total: 0.00

Creditors Mame Acct #

Consideration Claim Amount »

Mo Schedule I creditors have been entered. Press [Insert]
to add creditors.

» |If there are no creditors for Schedule D, press [Esc] to exit this
screen. The "Mone” box will be checked automatically.

Gsert ‘ Change Delete ‘ Copy ‘ Mowve to E/F Find Acct# '-: Property ‘ K Close c? Help

\_/




Schedule D: Secured Creditors

« ! Secured Crediter Information;

gim 122 Means Test | Form § Intention | Codebtors | Add'l Motice | Motes f POC |

Creditor Mame

| [ Do Mot Print/Total on Sch,D
[ Exclude from Mailing Matrix

?
¥ Addto CCL Who owes the debt?

Debtorl -

Street Address |
|
|

City, State Zip |t]i]|:]|:]|:]_|:||:||:|[| [ Community Debt

| Contingent
[ Unliguidated

[ Disputed

Account Mo. [v Mazk on Form

Date Incurred

Mature of Lien [ Anagreement you made [ Statutory lien

| Judgment lien from a lawsurt

[ Other

0.00

[ Unknown

Unsecured
Amount

Desc. of Property 0.00

W Auto [

Market value 0.00 | Unknown

Senior Liens 0.00

[ Amended Wi (o] x Cancel | 'rﬁ’ Help




Schedule D: Secured Creditors

: * Secured Creditor Information:

Creditor | Form 122 Means TE odebtors |Add'| Motice | Motes f POC

Intenticn

Property will be: @Ered F@ " Do not list on Form &

If retaining the property, I intend to (check at least one):
[

-
-
-

Explain:

Property is claimed as: {

x Cancel | T Help




Select Schedule E:
Priority Unsecured Creditors

[:I Schedule O/ESF - Creditors | = =] 5 |

||:I}" Marme -
Schedule D - Secur Schedule E - Priority |5c edule F - Unsecured | 0 Claims Total: 0.00

Creditor's Name Acct # Priority Type & Consideration Claim Amouni «

Mo Schedule E creditors have been entered. Press [Insert] to  » | If there are no creditors for Schedule E, press [Esc] to exit this
add creditors, screen, The "Mone” box will be checked automatically.

@; Qhange‘ Delete | Copy | Move to D/F Eind Acct® M Close 7




Schedule E:
Priority Unsecured Creditors

! Unsecured Priority Creditor Information: [==

Creditor |F-:.rm 122 Means Test | Codebtors | Add'l Notice | Notes / POC |

Type of Priority - [~ Do Mot Print/Total on 5ch,E
Creditor Name ’7 o [ Exclude from Mailing Matrix
% = J Who incurred the debt?
Street Address
v Addto CCL

City, State Zip 00000-0000

(
.; { |
Account MNo. W Mask on Form [ Subject to offset
Date Incurred ’7 Claim Amount 0.00
[~ Unkno

- . . a0
Consideration | =
Priority Amount 0.00
. [~ Unknown

Note:

Priority claims are nondischargeable unsecured debts that receive special
treatment in bankruptcy. The most common types of priority claims include
certain tax obligations, alimony, student loans, and child support.

Nondischargeable debt will survive the bankruptcy process. This means
the debtor will still have to pay this debt after bankruptcy.



Select Schedule F:
Unsecured Creditors

Mo Schedule F creditors have been entered. Press [Insert] te  « | If there are no creditors for Schedule F, press [Esc] to exit this

add creditors. screen. The "Mone” box will be checked automatically.

All other debts will go here.

Tip: Look to the debtor(s) bills and credit report to find the applicable
information.

*A creditor might have two addresses, one for payment and a second one
for service or process. You will want to use the one for service of process.

*If you are having a hard time with an address try looking up the company
here


https://www.bbb.org/en/us

Schedule F:
Unsecured Creditors

! Unsecured Creditor Information: | 23
Creditor Information |C|:|debt|:|r5 |Add'| MNotice | Motes / POC |
Creditor Name = | | Do Mot Print/Total on S5ch.F
% | Exclude from Mailing Matrix
Street Add
= ress Who incurred the debt?
|DEI::|t|:|r1 w

v Addto CCL

| Community Debt

City, State Zip ||:||:||:||:||:|-(]ﬂm] [ Contingent
| Unliguidated

| Disputed
Date Incurred | Subject to offset

Consideration

Account MNo. v PMask on Form

Type of Unsecured Claim
"Other" Type of N

claim description ~ Student Loan

™ Support, Sep, Divorce
{~ Pension

Claim Amount 000 ™ Unknown

[ Amended > x Cancel | ? Help




e

[__1 Schedule G. Executory Contracts and Unexpired Leases = N >

Contracts and Leases I

Name of Other Party Description of Contract or Lease a S h d | G
- chedule G.
Executory Contracts
and Unexpired
Leases
No contracts/leases have been entered. If there are no contracts or leases, press [Esc] to exit this screen. Exam p l €s.
Press [Insert] to add items. The "None'" box will be checked automatically. *Ce | | p h one ag reeme ntS
*Club memberships
nsert | _ ] ARl “Automobile leases
[ (3 Schedule H. Codebtors (== =] *S’[Ol’age unit rental
Creditor Codebtors |Cor1tract."|__ease Codebtors | Community Property State Spouses | ag reem e ntS
Codebtor Comment Creditor |i| *Contl’aCtS to buy OI’ Se”
property
Schedule H:
Codebtors
Mo codebtors have been entered. Press [Insert] to add If there are no codebtors, press [Esc] to exit this screen.
codebtors, The "Mone" box will be checked automatically.
Insert Change Delete Address Change ¥ Close Cﬁ) Help




Schedule I: Monthly Income

gl - Your Monthly Income

|El. Other Income | 100 Totals. Expected | Amend | Add' Emplopers

1. BT pour emplor nation

Include part-time, seazonal, or self-emploved wark. Manital Status Cingle - v Spouse MA/a

Debtar 1 Employrment Man-Filing 5 pouse Employment

[ Mot Employed [

O ] atian Oee Lip atian

Employer Mame and Address Ernployer Marme and Address

[ [oo000-0000
How long I—

employed

Maonthly Income  Expenses Excess
0.00 0.00 0.00

Note:

The debtor is required to
report all income, even if they
are paid “under the table.”
Failure to report all income
can result in a dismissal of
the petition.

If the debtor has multiple
employers click on the “Add’l
Employers”

If they are filing jointly, both
debtors have to report their
Income.



Schedule I: Monthly Income

~ * Schedule | - Vpurbdagthly Income ]
1. Employment @ . Other Income | 10, Totals. Expected | Armend | Add'| Employers J | 122 R emem be I
Leblor cpass The tax return and

Pay Period b l;l thily . .
e = pay stubs will provide
alary. and comn
imated monthly overtime i ) a |Ot Of the necessary
btotal Earnings Per Period IN fO 'm a.t| on fO I th )
: ! section.

Secunty deductions
. Mandatory contributi retiremnent plans
c. Yoluntary contributi r retirernent plans
d. Required repayments of retirement fund loans
e. Insurance
f. Domeshic support obligations
qd. Union dues

h. Other Deduc

B. Subtatal Payroll D eductions
Net Pay Per Period

7. Total Met Maonthly Take Home Pay

M aonthly In come




Schedule I: Monthly Income

=]

: # SchedulelI - Your Monthly Incoo

1. Employrent | 20

Grozs income from operation of busin
Expet
Met income from operation .
+ Grozs Income from real property
Property Expenses
Property Met income

et income rental property and operating a busi
r farm

alimory, zpouzal, child, etc.)

9. Tatal Other Maonthly Income

Manthly Inc ome

) 0. Tatalz. Expected | Arnend | Addl Employers

Diebtar konthly

0.00
0.00
0.00

0.00
0.00
0.00

0.00

YT
oo
YT
00
T}
YT
T}

0.00

]

Spouze b anthly

| 0.00
| 0.00
| 0.00

| 0.00
| 0.00
| 0.00

| 0.00

om0
om0
om0
oo
om0
om0
om0

0.00




Schedule I: Monthly Income

: * Schedule | - Your Monthly Income

1. Emplayment 8 Other Income  10. Totals. Expected |.-'1'-.rru=-r'u:| | Add'| Employers

Drebtor baonthly Spouze Monthly

z Met Maonthly Take Home Pay L 0.00
tal Ot hly Income L 0.00
10. Monthly Income L 0.00

10. Total Maonthly Income: Debtor 1 + Debtor 2 or Mon-Filing 5pouse

E=plair:

Tip:

This page will allow you to
double check you work.

Make sure the numbers listed
here look like they are correct
before proceeding.



Schedule J: Expenses

- TOUr CXpeEnses

8. Suppart | 23, Met Incame | Amend-Supp-Oths

Mate: Other separate Schedule J options are on the Armend tab

2. Do vou have Dependents?

Felationship

Inzert LChange Delete The M
House

Monthly [ncome Expengzes Ercess
Q.00 Q.00 0.00

z, Dependents,

Note:

Schedule J is where you list
your current monthly
expenses and all of your
dependents.

Look in the intake packet
and you should find a list of
the debtor’s monthly
expenses.

You can determine the
monthly cost of occasional
expenditures (like car
repairs) by dividing the
debtor’s yearly costs by 12.



For a summary of schedules, see Form 106

(7 Rutgers, Roger A - 7 - Individual - NJ-A-ZZ [=2]

Forms & 5chedules ‘ All F&S |Additic-na| Documents | Forms: 2016-04

EI Form 1(]68um 8umma of Assets and Liabilities Dl
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Form 106

- P - - . P
. Form 1065um. Summary of Assets and Liabilities

Tip:

This is a helpful summary
page to check your work
and make sure the numbers
are correct. If needed refer
back to the appropriate

- schedule and make any

|;|i|;||;| ChangeS.

0.00 8 1 0.0a
0.00 | "riariky 0.0a




Statement of Financial Affairs (SOFA)

=

[ Rutgers, Roger A - 7 - Individual - MI-A-ZF =3

Forms & Schedules | All F&S |Additiﬂr‘|a| Documents | Forms: 201&6-04

-~

Form 101 »oluntary Petition

Form 1065um Summary of Assets and Lighkilities

Schedule AB - Property

Schedule - Froperty vou Claim as Exempt

Schedule O - Creditors “Who Have Claims Secured by Property
Schedule B/F - Creditors “Who Have Unsecured Claims

Schedule 5 - Executory Contracts and Unexpired Leases
Schedule H - vour Codebtors

Schedule | - Your Income

Schedule J - Your Expenses

Form 1060ec Declaration About an Individual Debtor's Schedules
Form 107 Statement of Financial Affairs

Form 108 Statement of Intention for Individuals Filing Under Ch. 7
Form 121 Statement About vour Social Security Numibers

Form 1224 Statement of Current Monthly Income/tMeans Test
Faorm 2010 Motice to Individual Debtor

Form 2030 Compensation Staterment of Attormey for the Debtor(s)
serification of Creditor bMatrix

Creditor &ddress Matrix

Local Forrns

Form 423 Financial Management

Feaffirmation and Redemption

Amendments and Supplements

Eusiness and Corporate

Applications, Motices, Motions and Crders

Service and Letters
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Statement of Financial Affairs (SOFA)

(L1 Form 107. Statement of Financial Affairs for Individuals

1-28 All Debtors | All Answers |

Question

511, Current marital status

512, Prior address of debtor (3

B33, Community property state spou: )

83 4. Income from employment or operation of business

835, Income other than from employment or operation of business
836, Payments to ordinary creditors (30 days)

B837. Payments to insiders (1 year)

B35, Payments benefitting insiders (1 year)

B9, Lawsuits, court action, or administrative proceeding (1 year)
810, F'r'opert_,f repossessed, foreclosed, garnished, attached, seized, or levied (1 year)
8311, Creditor setoff or refusal to make payment (90 days)

Bz nment of property for the benefit of creditors (1 year)

le contributions (2 years)
.Lo“ 5 from theft, fire, other disaster, or gambling (1 year)
&, Payments related to bankruptcy (1 year)
7. Payments for help dealing with creditors (1 year)
8. Property transfers outside the ordinary course of business (2 y
9. Self-settled trusts of which the debtor is a beneficiary (10 years)
0. Closed financ counts (1 year)
afe deposit boxes (1 year)
'roperty stored in a place other than debtor's home (1 year)
roperty held for another person
24, Natice of lighility under an environmental law
25. Natice of hazardous material release
6. Judicial or administrative proceeding under any environmental law
wnership ar connections to a business (4 years)
arties to whom financial statement giv

Edit Answers... Insert Answer...

X Close ? Help

Note:
Some of these questions may or
may not apply to your debtor(s)

Keep in mind, while NJ is not a
community property state, the
debtor might have moved from a
community property state.

Tip:

While some of this information
will be contained in the intake
packet, this would be a great list
of questions to ask during the
client interview.



Sending BestCase File to Att’'y

1. Return to the Client List Window and
highlight the client to be copied.

2. Click on File in the main menu bar
and then on "Send Client to Disk.."

3. Save to your computer using the
Folder Icon

4. Finally, attach the file to an email to
send to your attorney.



End of Presentation




